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APPENDICES H-1 & H-2 

�

Instructions for Completing JMSW Field Instruction Learning Agreement and Evaluation 
NOTE: Pages 74-76 should be attached to Foundation or Advanced (Concentration) Practica Learning 

Agreements/Evaluation 

Student:         Semester:     

Year:    

Agency:         Field Instructor:    

Faculty Liaison:        Please Circle: Foundation Year 

          Advanced Year  

A. Field Educational Emphasis (Goals)

Each of the following goals with its subsections should be addressed as you complete your 

Learning Agreement. 

Goal I. Professional Growth and Development
  -- Evaluation of Self 

  -- Commitment to professional values and ethics 

Goal II. Organizational and Community Context of Practice
  -- Knowledge of structure and function of agency 

  -- Knowledge of community’s structure and resources 

Goal III. Direct Service Practice, Knowledge, and Skills
  -- Apply core interpersonal communication skills with clients 

  -- Sensitivity to diverse populations 

  -- Problem identification and assessment 

  -- Selection and implementation of an intervention plan 

  -- Selection of appropriate evaluation strategies

  -- Identification of termination process

Goal IV. Indirect Service Practice, Knowledge, and Skills
  -- Evaluation and comparison of problems, populations, programs, and policies 

  -- Management of complex data and problems 

  -- Transmission of knowledge, skills, and values 

  -- Integration and coordination of tasks 

  -- Support and sustain others 

  -- Transform social policies into social services

B. Definition of Terms: 

1. Student Learning Objectives: Statement of intended accomplishment written with 

expected outcome.  Select a specific area within the chosen goal.  Learning objectives 

and action steps need to be carefully planned and state because they become the yardstick 

by which the student’s performance is measured. 
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 2. Student/Field Instructor Learning Activities (action steps):  Specific, short-term 

accomplishments which, when completed, will lead to accomplishments of learning 

objectives.  There may be more than one action step to each learning objective. 

 3. Target Date:  The date when student anticipates accomplishing the learning objective. 

4. Rating: For the semester evaluation, the field instructor should rate the student’s 

performance for each learning objective, using the following scale.  

1. Needs intensive work   

2. Performance reflects inconsistent integration of knowledge 

3. Performs task with appropriate supervision 

4. Performs tasks well with minimum supervision 

5. Ready for MSW entry level (for Advanced year interns only) 

N/A Not addressed 

5. Comments:  Please be as specific as possible, using brief phrases that best describe the 

student’s strengths, limitations, work, flow, successes, stumbling blocks, etc.   

 6. Evaluation Summary:  Please comment on each of the four areas of Educational 

Emphasis (Goals). 

 7. Written Assignment:  Please have samples available for each end of semester faculty 

liaison visit (e.g., organizational narrative, psychosocial/family assessment, treatment 

plan, process recording, discharge summary, or similar assignment).
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LEARNING AGREEMENT 

NOTE: This page should be attached to Foundation or Advanced (Concentration) Year Learning 

Agreement/Evaluation 

This Learning Agreement may be amended at any time if both the student and field instructor agree.  The 

faculty liaison must be notified of any major changes. 

Contract Period: From _______________ to_______________ (dates)    Semesters:  Fall 20___       

Spring 20 ___       Summer 20___ 

Signatures:  Student ____        Date:     

Field Instructor: _______        Date:     

Faculty Liaison: _______        Date:     

EVALUATION SUMMARY: Please provide a written evaluation of your student’s strengths 

and limitations that can be used in assessing student performance 

and readiness for Advanced Practicum or for social work 

practice.  The summary must be consistent with 

Evaluation/Comments section; please comment on each of the 

four goals.  Use a separate sheet of paper if desired. 

Field Instructor:       Date:      

My field instructor and I ___ have  ___ have not discussed this evaluation.  I ___ agree  ___ do not 

agree with it. 

Student:        Date:      
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m

en
ta

ti
o

n
 a

n
d
 p

ro
fe

ss
io

n
al

 

re
co

rd
 k

ee
p

in
g
.

a.
C

ar
ry

 a
n
 o

n
g
o

in
g
 c

as
el

o
ad

 o
f 

at
 

le
as

t 
5
 -

 1
0
 c

li
en

ts

b
. 

D
o

cu
m

en
t 

in
te

rv
en

ti
o
n
s 

in
 

p
ro

g
re

ss
 n

o
te

s

c.
 

R
ef

le
ct

iv
e 

lo
g
s

d
. 

C
as

e 
p
re

se
n

ta
ti

o
n

s

a.
 

R
ev

ie
w

 o
f 

ca
se

s 
w

it
h
 

su
p
er

v
is

o
r

b
. 

C
as

e 
p
re

se
n

ta
ti

o
n

s

a.
 

R
ev

ie
w

 o
f 

ca
se

s 
w

it
h
 

su
p
er

v
is

o
r

b
. 

C
as

e 
p
re

se
n

ta
ti

o
n

s

a.
 

T
B

A

a.
 

A
cc

u
ra

te
ly

 a
n

d
 t

h
o

ro
u

g
h

ly
 

co
m

p
le

te
 r

eq
u
ir

ed
 p

ap
er

w
o

rk
 

an
d
 d

o
cu

m
en

ta
ti

o
n
 (

fo
rm

s,
 

p
ro

g
re

ss
 n

o
te

s,
 e

tc
.)

b
. 

S
u

p
er

v
is

o
r 

an
d
/o

r 
p

ee
r 

re
v
ie

w
 

o
f 

d
o

cu
m

en
ta

ti
o

n
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G
o

a
l 

II
I:

 D
ir

ec
t 

S
er

vi
ce

 P
ra

ct
ic

e,
 K

n
o
w

le
d

g
e,

 a
n

d
 S

k
il

ls
 (

co
n

t’
d

) 

S
tu

d
en

t 
L

ea
rn

in
g
 O

b
je

ct
iv

es
S

tu
d

en
t 

L
ea

rn
in

g
 A

ct
iv

it
ie

s 

(A
ct

io
n
 S

te
p

s)

T
ar

g
et

 

D
at

e

E
v
al

u
at

io
n

R
at

in
g

C
o

m
m

en
ts

3
. 

 D
ev

el
o

p
 s

k
il

ls
 i

n
 p

la
n
n
in

g
, 

m
ai

n
ta

in
in

g
, 

an
d
 f

ac
il

it
at

in
g
 s

m
al

l 

g
ro

u
p
s.

 (
in

cl
u
d

e 
o
n

ly
 i

f 
re

le
v
an

t)

4
. 

 D
em

o
n

st
ra

te
 a

b
il

it
y
 t

o
 i

n
v
o

lv
e 

cl
ie

n
ts

, 
ex

te
n
d

ed
 f

am
il

y
, 

an
d

 

o
th

er
 f

o
rm

al
 a

n
d
 i

n
fo

rm
al

 

su
p

p
o

rt
s 

in
 t

re
at

m
en

t 
p
la

n
n
in

g
 

an
d
 i

m
p
le

m
en

ta
ti

o
n
.

a.
P

la
n
 a

n
d
 l

ea
d
 (

o
r 

co
-l

ea
d
) 

a 

g
ro

u
p

.

b
. 

R
ef

le
ct

iv
e 

lo
g
s

a.
 

In
q

u
ir

e 
ab

o
u
t 

fo
rm

al
 a

n
d
 

in
fo

rm
al

 r
es

o
u
rc

es
 i

n
 

as
se

ss
m

en
t

b
. 

A
ct

iv
el

y
 e

n
g
ag

e 
cl

ie
n

ts
 i

n
 h

o
w

 

to
 u

se
 r

es
o
u
rc

es
 a

n
d
 s

u
p

p
o
rt

s 
in

 

p
ro

b
le

m
-s

o
lv

in
g

c.
 

F
ac

il
it

at
e 

m
ee

ti
n
g
s 

w
it

h
 c

li
en

ts
 

an
d
 t

h
ei

r 
fo

rm
al

 a
n

d
 i

n
fo

rm
al

 

su
p
p

o
rt

s 
fo

r 
tr

ea
tm

en
t 

p
la

n
n

in
g
 

an
d
 i

m
p
le

m
en

ta
ti

o
n
.
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G
o

a
l 

IV
: 

In
d

ir
ec

t 
S

er
vi

ce
 P

ra
ct

ic
e,

 K
n

o
w

le
d

g
e,

 a
n

d
 S

k
il

ls
 

S
tu

d
en

t 
L

ea
rn

in
g
 O

b
je

ct
iv

es
S

tu
d

en
t 

L
ea

rn
in

g
 A

ct
iv

it
ie

s 

(A
ct

io
n
 S

te
p

s)

T
ar

g
et

 

D
at

e

E
v
al

u
at

io
n

R
at

in
g

C
o

m
m

en
ts

1
. 

 U
n
d

er
st

an
d
 a

g
en

c
y
 a

n
d
 

p
ro

g
ra

m
 f

u
n

d
in

g
 s

tr
ea

m
s 

an
d
 

th
ei

r 
im

p
li

ca
ti

o
n

s 
fo

r 
se

rv
ic

e 

d
el

iv
er

y
.

2
. 

 A
n
al

y
ze

 a
 s

o
ci

al
 p

o
li

cy
 

re
le

v
an

t 
to

 t
h
e 

fi
el

d
 s

et
ti

n
g
 a

n
d
 

d
ev

el
o
p
 a

n
 u

n
d

er
st

an
d
in

g
 o

f 
h
o

w
 

th
e 

p
o
li

cy
 i

s 
tr

an
sl

at
ed

 i
n
to

 

p
ro

g
ra

m
.

3
. 

 U
n
d

er
st

an
d
 p

ro
ce

ss
es

 o
f 

in
tr

a-
 

an
d
 i

n
te

r-
o
rg

an
iz

at
io

n
al

 p
o
li

c
y
 

fo
rm

u
la

ti
o

n
, 

p
la

n
n

in
g
, 

ad
m

in
is

tr
at

io
n
, 

an
d
 m

an
ag

em
en

t.

4
. 

 D
em

o
n

st
ra

te
 t

h
e 

ab
il

it
y
 t

o
 

o
rg

an
iz

e 
an

d
 p

re
se

n
t 

p
ro

fe
ss

io
n

al
 

in
fo

rm
at

io
n
 r

el
at

ed
 t

o
 

p
ro

fe
ss

io
n

al
 d

ev
el

o
p

m
en

t 
to

 

o
th

er
s.

 (
if

 p
o
ss

ib
le

)

a.
A

g
en

cy
 P

ro
fi

le
 p

re
se

n
ta

ti
o
n
 i

n
 

fi
el

d
 s

em
in

ar

a.
 

P
re

se
n
t 

in
 a

g
en

c
y
 o

r 
fi

el
d
 

se
m

in
ar

a.
P

ar
ti

ci
p

at
e 

in
 a

g
en

c
y
 p

o
li

c
y
 

fo
rm

u
la

ti
o
n
, 

p
ro

g
ra

m
 p

la
n

n
in

g
, 

ad
m

in
is

tr
at

io
n
, 
an

d
 

m
an

ag
em

en
t 

as
 n

eg
o
ti

at
ed

 w
it

h
 

ag
en

c
y
 s

ta
ff

 (
e.

g
.,
 a

u
th

o
r 

o
r 

co
-

au
th

o
r 

a 
g
ra

n
t;

 s
er

v
e 

as
 a

 

m
em

b
er

 o
f 

a 
ta

sk
 f

o
rc

e)

a.
 

C
o

n
d
u
ct

 a
n
 i

n
-s

er
v
ic

e 
tr

ai
n
in

g
 

se
ss

io
n

b
. 

C
o

n
d
u
ct

 a
 c

o
m

m
u

n
it

y
 

ed
u
ca

ti
o
n
 s

es
si

o
n

 
 

 


